
Using Webspace Explorer 
 
Logging on and off 
First of all open Internet Explorer and type webspace.cse-net.co.uk into the address bar and press 
enter.  The website will load and a Logon box will appear as below.  Enter your username and 
password and type ‘mangotsfield’ into the third box and click the login button. 
 

 

Once you have logged in, you will be greeted with a page that looks similar to the workspace 
explorer you see on the school network. You can access your home directory and project folders by 
clicking on the links along the top. 

 

 

 

When you are done 
click the Logoff 
button here. If you 
close the website 
without logging out 
you won’t be able to 
log back on for 20 
minutes! 



Home Directory 

Hover  your mouse over the ‘My Workspace’ link at the top. A drop down box will appear with Home 
Directory as one of the options, click on this. 

 
 
Your home directory will load up and you will see all your files. You can open any file by double 
clicking and selecting save (not open otherwise you might loose your work.  See projects section for 
further details).  Unfortunately, you won’t be able to open files unless you have compatible software 
on your PC to do so e.g. Word for .doc files. 
 
To make changes to a document, you will need to save the file to your PC first, and then upload it 
back to you home directory when you are finished.  To upload files back onto your home directory 
click File > Upload and browse your PC for the document. 

 
 
 



Projects 
To look for work from one of your classes, click on projects and choose a project folder.  This should 
be fairly easy for most classes because the folders will be clearly named with your subjects (e.g. the 
folder to access your ICT work is called ICT Pupil).  Then you should look for your teacher’s name, 
your year group or your class name. 
 
 

 
 
 
 

 

 

 

1. Click on projects 

2. Then on the subject 
3. Then on the project folder relevant to you 

e.g. your year group 

4. To download a file you will need to find 
resources folder. 

6. Once you have found the files relevant to 
you, double click on them. 

5. Then look for a folder that has been made 
especially for working from home. 

7. The download window appears.  From home 
it is much better to click on save and choose 
a suitable location so you don’t loose your 
work. 
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