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Community   Love Learning   Respect   Challenge  

Collecting Exam Certificates

Exam certificates are legal documents and students are required to sign to confirm receipt of 

their certificates.  If students are not able to collect them in person, they can complete and 

sign the tear-off slip in the attached document below and pass it to the person they 

authorise to collect the certificates on their behalf, ensuring that this person hands the slip in 

to us and brings photo ID with them as proof of their identity.

Yours faithfully

Mr David Pool (Exams Officer)

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Tear-off slip to be handed in when certificates are collected on your behalf

I authorise the person named below to collect my examination certificates on my behalf:

Student’s Name:

Student’s Signature:

Date Signed by Student:

Authorised Person (full name):
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